
 
 

May 4, 2015 

Tonight’s Agenda 

Adding Media Items   Saving & Printing Charts 

Changing Media File Names  Creating Slide Shows 

Assigning Photos to Individuals Latest Update Info 

Creating Media Categories  Homework Assignment 
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Creating Trees & Charts 

 

References to numbered bracket boxes, ie, [1], in each paragraph are shown in each figure 

located above or below the numbered paragraphs. 

 

Family Tree Maker helps you organize all your multi media items such as scanned documents, 

photos, videos & audio clips to one central file location. Users can link media items to specific 

individuals, record important notes and information, use the images in selected trees, reports, and 

charts. 

 

Adding Media Items 

 

Users can add important records such as BMD and census including maps, family photos, 

important family documents, and oral history interviews into the media folder for use in reports, 

scrapbooks, or books. 

 

Tip: Users can download photos from their digital camera, scanned photos or documents, or 

photos from the Internet or an attachment in an email message into the Windows ‘My Pictures’ 

or ‘Pictures’ folders. Users can do this with  Windows xp, Vista, 7 or 8 operating systems. 

MacIntosh computer folders are very similar. It’s recommended that all photos should be at least 

300 dpi resolution using either low compressed jpeg, png, or bitmap photo formats if printing 

documents or charts. Lower resolution can be used for posting on family websites. Documents 

can be at 100 to 200 dpi resolution. The older Tiff photo format takes too much memory in your 

computer. Add a new ‘Genealogy Photos’ subfolder, then add more subfolders by surname and 

first name as needed for better organization. Can you imagine having hundreds of family photos 

in one folder and trying to sift through them for later use? Even though FTM software does this, 

it organizes them by each ancestor. More info on adding photos is on page three. 

 

To add a media item into FTM 2008 to 2014, [1] select the Person tab in the People workspace 

as shown in Figure one below. [2] Select the Media tab at the bottom, then [3] select the new 

button to add a new media item to the media folder (previously known as scrapbook album in 

earlier FTM 2005-2007 versions). 
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Figure 1. Add new media items 

 

Adding photos or documents to your media folder is very easy to do. A Select Media Item box 

appears in Windows computer systems as shown in figure two below.  

 
Figure 2. Adding specific photos or documents from computer files 
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Windows xp and 7 or 8 computer systems appear similar, and has a pop-up  preview window that 

shows the photo info. [1] Select the photo or document folder in your computer, then select the 

[2] preferred photo or document into your FTM media folder. Users will notice a pop-up preview 

of the photo or document for verification and the file name and size. Select the [3] Open button 

to complete the transfer copy task. 

 

Users can add photo details to any photo such as picture caption, date of origin, category, and 

description as shown in figure three below. 

 

 
Figure 3. Adding photo details 

 

Entering photo details is easily done. Start by selecting Media workspace at the top, then select 

the preferred photo or document. Select the Detail tab at the bottom, which a new box appears as 

shown above with the [1] selected photo. Simply add the [2] details of any photo on the right 

side. Users can [3] edit or add more categories as shown in figure four below. [4] Users can also 

view the file name and location from where the photo resides in your computer. 

 

Assigning a Photo to an Individual 

 

Photos are recommended to be added to your computer’s Picture folder first before including 

into the family tree file. By doing so, users can edit the photo for cropping, or changing other 

parameters before adding to the family file. Always keep the original before modifying the photo 

in case more changes are needed for other uses or emailing them to relatives. 
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Users can download the photos directly from a simple point and shoot or advanced Digital SLR 

camera using an interface cable or SD or Micro SD card reader, a portable or tabletop flatbed or 

combo scanner, or transfer photos from an USB flash drive to your computer. See page one for 

the recommended camera or scanner settings. I’ll show examples of the digital camera, scanner, 

and flash drive download to a computer then into the FTM Media folder. FTM 2012 has a 

scanner interface feature, but the computer must have the scanner and scanner software installed 

for this feature to work correctly. Select the Media button to start the download process. 

 

Users can decide which photo to assign to any individual or ancestor as a default for family 

group sheets, trees, and reports or books. Select People workspace, then select the individual on 

the person or family tab. In the editing panel on the right and the photo is in your media folder, 

select ‘Link to Existing Picture’ or ‘Add New Picture’ if needed. 

 

Creating Media Categories 

Users can add categories to any photo or document for better organization and easier sorting, 

searching, or just viewing. After selecting the media item, users can add many different 

categories to each image as shown below in figure four. 

 

 
Figure 4. Add categories 

 

There are a number of categories that are available, but more can be added by selecting the ‘Add’ 

button as shown above. Check the correct line item for assigning a category. 

 

Searching for a specific media item is easy by selecting the Media workspace, then select the 

Collection tab, then select List by All Media, Media Category, Source Title or Person in left 

panel, type in desired photo name or person’s name. The photo or document will be shown in the 

center panel. 
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Creating Slide Shows for Family Shows or Reunions 

 

All FTM 2008 to 2014 versions have a nice feature to show slide shows of your family photos. 

This is ideal for family shows at home or at family reunions. All that’s needed is a laptop or 

netbook computer or an LCD projector to project the images on a large screen, which can be 

purchased, borrowed, or rented.  

 

Select the Media button, then select Media from the top menu bar, then select Create Slide 

Show from the menu items. The slide show box appears shown below in figure five with various 

options to create your slide show on how you want it displayed. You can vary the amount of 

photos by [1] categories and media info, [2] add image captions, [3] change movie parameters, 

and [4] transition time between slides. The length of the slide show will be displayed at the 

bottom of the box. 

 

 
Figure 5. Creating Slide Shows 

 

Select [5] Next to finish the process and play. Users can watch the internal viewer or play the 

slide show after saving the file on the computer’s Windows Media Player using an external LCD 

projector. Users can add sound or video clips to enhance the slide show as required. 

 

[6] Users can add a music sound track to supplement the slide show. If you have music files on 

your computer, then select your favorite music or download music from a service like Amazon 

for a fee or import a music file using your flash drive. 

 

Be sure to have speakers connected to your computer, if you have videos or audio files included. 
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Creating Trees and Charts 

 

There are a large number of charts available in FTM 2014. As an example, there are pedigree, 

descendant, hourglass, bow tie, fan, family tree, and relationship charts and much more. The 

charts can be done in horizontal or vertical layout. More charts than anyone really needs, but you 

have a wide choice to choose from. One example of a pedigree chart is shown below in figure 

six. Lots of various options can be shown for each chart including different fonts and sizes, 

colors, photos, adding borders, etc. 

 

I recommend to keep it simple with the BMD info only and add a desired photo for each 

individual. Don’t add too much info for each individual as the chart or tree will be too crowded. 

Select the [1] Publish workspace at the top, then select the preferred chart in the center panel, 

then select the [2] various options in the right panel and finally select the [3] ‘Create Chart’ 

button. Users can use the same process for the different charts or trees. Be sure to select photo 

and size for inserting ancestor pictures into the chart. 

 

 
Figure 6. Pedigree Chart with photos 

 

Adding [4] header and footer info on the charts can be modified as required as shown below in 

figure seven.  

 

Tip: As mentioned previously, don’t add too many facts per ancestor in the chart unless you 

reduce the amount of generations so to keep it more appealing and easy to read! I would 
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recommend at least three or four generations. Users can expand the photos to most any size for 

better viewing of each photo. 

 

After completing any changes, [5] select the save icon shown above in figure six to save the 

chart for future use. 

 

 
Figure 7. Adding Header & Footers 

 

Customizing Charts 

 

Customizing any of these charts including a family group chart is easy to do. Basically select the 

preferred chart, then select the editing tool as shown below in figure eight to select various items 

to include in each individual’s box. Adding photos is also easy by selecting either thumbnail or 

standard photos for each individual.  

 

Tip: Items to consider adding would be the BMD information such as dates and locations using 

the plus sign icon. But as mentioned previously, don’t make each ancestor box too crowded, 

except maybe in family group charts. You can add borders, change text box colors, and other 

items in all charts including adding background photos for the times, all for better appeal. 

 

 
Figure 8. Changing Items for each individual 
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Saving and Printing Charts or Trees 

 

Saving the charts and tress is simple by selecting the save icon in the editing panel on the right. 

Users can print the charts or trees by selecting the printing icon at the top. Remember there are 

over 50 charts available in several different designs. I’m sure you will find one that is appealing 

to you. 

 

Do You Have the Latest Updates? 

 

To verify what your current version is for FTM2008/09/10/11/12/14 select the Help menu item at 

top, the select About Family Tree Maker, then look at the version number. The latest updates are 

listed below:  

Family Tree Maker 2008 - 17.0.0.965  

Family Tree Maker 2009 - 18.0.0.307  

Family Tree Maker 2010 - 19.0.0.206 

Family Tree Maker 2011 – 20.0.0.376 

Family Tree Maker 2012 – 21.0.0.723 

Family Tree Maker 2014 – 22.0.0.345 

FTM Support 

If users are having problems with any version of Family Tree Maker, go to their website at 

http://www.familytreemaker.com/Support/Default.aspx and select the correct version or select 

the knowledge Base for helpful answers. Some users will experience problems with the latest 

Windows 7 computer systems for all FTM versions. If still having problems with any version, 

then email FTM Support at support@ancestry.com or call 1-800-262-3787. Live phone support 

is available Monday through Friday from 10 a.m. to 6 p.m. Eastern Time, closed Saturday and 

Sunday. These hours do not include holidays. 

Homework Assignment 

Try these media and chart features at home. Surf the Internet and retrieve an ancestor photo from 

Ancestry or other place into our media file. Try adding a photo from your camera or scanner or 

flash drive into the Media folder. And last, create a family chart and add photos and print one. 

Next Meeting 

Our next User Group meeting will be held on Wednesday, June 3 at the Harmony Public Library 

at 6:30 pm. I will discuss the various family situations on adoptions, orphans, multiple marriages, 

divorces, same sex marriages, unmarried couples, family health histories, and DNA results.  

Handouts are also available on our website at www.lcgsco.org. 

If you have any problems, email me at FTM@lcgsco.org.     Happy Trails! 

http://www.familytreemaker.com/Support/Default.aspx
mailto:support@ancestry.com
http://www.lcgsco.org/
mailto:FTM@lcgsco.org

